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Temporary Sound Broadcasting Service (Maximum 30-Days)
Application Form (Published August 2024)


Application Form

Read the Guide to Submissions for A Temporary Sound Broadcasting Service (“Guide”) published on Coimisiún na Meán’s (“An Coimisiún”) website www.cnam.ie before completing this application form.  The Guide details the requirements for the application form.

Complete the application form in its entirety.  Incomplete submissions cannot be considered as valid applications.  Completed application forms, no greater than 8MB, and ideally in one document, should be submitted by email to contracts@cnam.ie  Application forms should not be accompanied by more than two (2) attachments. 

By submitting your application form you are confirming that you have read and understood the Guide published on Coimisiún na Meán’s website.

	Please note there is a separate guide and application form for applicants wishing to apply for a 100-day temporary pilot community sound broadcasting service.  

Applicants must use the appropriate application form for the type of service concerned. 



Completed application forms should be submitted a minimum of 3 months in advance of the first proposed broadcast date.
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	Broad-format, local sound broadcasting service 
for County Tipperary
	Statement of Intent
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2. [bookmark: _Toc174694803]Details of Applicant

	Applicant Details

	

	The Applicant, if successful, will hold a temporary sound broadcasting contract for a temporary radio service with An Coimisiún and must be a single legal entity.  A copy of the Applicant’s Certificate of Incorporation, Constitution or Rules of the Cooperative must be included with the application. 

	Applicant’s Name[footnoteRef:2] [2:  Please note the registered name of the Applicant may differ from the proposed name of the station. ] 


	

	Proposed Station Name  
	


	Applicant’s Registration Number

	

	Applicant’s Registered Office Address
	



	Main Contact Person’s Full Name 
	


	Main Contact Person’s Email Address 
	


	Main Contact Person’s Phone Number
	


	Main Contact Person’s Postal Address


	

	Has the Applicant previously held any sound broadcasting contract with An Coimisiún or its predecessors? If so, when?
	

	Names of proposed authorised signatories (2), and their roles within the Applicant who are legally authorised to sign a contract on behalf of the Applicant if a contract is awarded.[footnoteRef:3] [3:  Please note any contract awarded will be signed and sealed.  ] 

	

	List the proposed broadcast dates.

(Maximum 30 dates)
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3. [bookmark: _Toc174694804]Ownership and Control of the Applicant
The information requested in this section provides details of the ownership and control structure of the Applicant.

	Structure of Executive Organ (e.g. a Board of Directors or Committee of Management)

	Please state the type of Executive Organ proposed for the Applicant (e.g., a Board of Directors or Committee of Management)

	




	Please provide the name of each member of the Executive Organ (add rows if necessary)

		Name 

	

	

	

	

	

	

	

	





	Please confirm the above individuals have been registered as members of the Executive Organ with the appropriate body, for example the Companies Registration Office.

	


	Please set out the relevant experience and expertise of each of the members of the Board or Committee of Management

	




	Character of the Applicant 
Please provide a completed and signed character test (attached at Annex 3). A response to each question, answering "yes" or "no" should be set out for each member of the Board of Directors, Committee of Management or equivalent governing body, as well as its secretary, or other similar officer, and "significant" members.  If the answer is "yes" to any of the following questions, please provide full details below:

	




	Is it proposed that subcommittees of the Executive Organ be established, as described above?  

	



	If yes, please, 
(a) Identify each subcommittee, and outline the role and responsibilities of this committee;[footnoteRef:4] [4:  Each subcommittee should have formal Terms of Reference as approved by the Executive Organ, i.e. the Board of Directors or Committee of Management. ] 

(b) Identify the members of the subcommittee(s), and their position, i.e.: volunteer, staff, or director;

	




	Please set out the shareholding structure, if any, of the Applicant?

	


	Management of Proposed Service

	Please identify the proposed Station Manager and set out their relevant qualification experience and expertise.

	



	Please clarify if the Station Manager position is a paid or unpaid position. If paid, please confirm how the position is funded.

	

	Please identify the Compliance Officer, responsible for the Applicant’s compliance with all legislative and contractual commitments?
 

	



	Please identify any other members, if any, of the Management Team (e.g. financial editorial, programming staffing etc.)

		Name
	Role / Responsibility 

	
	

	
	

	
	

	
	





	Please set out the proposal volunteer and staffing structure envisaged for the operation of the service (i.e., number of staff / volunteers involved, and their roles / responsibilities).


	









4. [bookmark: _Toc325643787][bookmark: _Toc174694805]Programming
	[bookmark: _Toc436672875][bookmark: _Toc174694656][bookmark: _Toc174694806]Programme Policy Statement

	The Programme Policy Statement sets out the commitments that the Applicant is willing to make to An Coimisiún in respect of key aspects of the programme service.  It will serve as a yardstick against which the successful Applicant’s future performance is measured and assessed and as such will form part, subject to further negotiations between An Coimisiún and the successful applicant, of the contract between An Coimisiún and the successful applicant.

	Broadcasting Philosophy

	Please describe the Applicant’s broadcasting philosophy and vision for the radio service. For a proposed community sound broadcasting service please include the social benefit envisaged.
(No more than 150 words)

	



	Broadcast Day. Please indicate the following:

	Total number of broadcasting hours per 24-hour day:
	

	The hours of live programming per 24-hour day:
	

	The hours of repeat programming per 24-hour day:
	

	The hours of pre-recorded programming per 24-hour day, if any:
	

	
	

	Overall Speech to Music Ratio proposed:
	

	Over the total broadcast day, the percentage of broadcasting hours dedicated to:

	Speech – exclusive of news and current affairs:
	

	News and current affairs if any[footnoteRef:5]: [5:  Unlike fully established sound broadcasters, temporary sound broadcasters are not required to comply with the statutory requirement, set out in section 39 of the Broadcasting Act 2009, to provide 20% news and current affairs content across the total broadcast day, and if broadcasting for more than 12 hours in one day, 2 hours news and current affairs between 7am and 7pm.  ] 

	

	Music:
	

	Sponsorship (if applicable):[footnoteRef:6] [6:  Advertising is prohibited on temporary sound broadcasting services. ] 

	

	


	Sports. If sports programming is to be provided please set out the following:
a) the types of sport to be covered;
b) how the sports programming will add to the diversity of sports programming already available in the specified area; and
c) the minimum number and duration of sports programming to be broadcast (weekday and/ or weekend).

	








	Other Speech.  Please identify the types of speech programming (other than news and current affairs and sports) to be broadcast; including the following: a) the duration, and content of such programmes.

	



	b) how the programming described above will add to the diversity of speech programming available in the specified area.

	



	Music Policy. Please set out the music policy for the service, commenting on the following:
a) the range and type of music proposed in terms of genre or era;
b) how the music programming will add to the diversity of music programming available in the specified area.

	






	Irish Music. Please define the Irish music to be broadcast?

	





[bookmark: _Toc325643789]

	[bookmark: _Toc436672876][bookmark: _Toc174694657][bookmark: _Toc174694807]Programme Schedule (See Annex 2)

	Please attach the proposed Indicative Programme Schedule for the service, setting out the proposed hours of broadcasting and programme descriptors. Please note, the Programme Schedule will be considered with reference to the following;
· How the programming commitments set out in the application are being met;
· How diversity of programming is being served, having regard to the other services available in the area concerned.















5. [bookmark: _Toc174694808]Studios and Transmission
	[bookmark: _Toc436672878]Studios 

	Please provide the name and address of the proposed studio location. 

	



	Please provide a list of the studio equipment to be used for the service:

	


	Please provide details of security mechanisms, if any, proposed to guard against unauthorised access to the on-air studios:

	


	[bookmark: _Toc436672879][bookmark: _Toc174694659][bookmark: _Toc174694809]Transmission[footnoteRef:7] [7:  Note:
Coimisiún na Meán is not bound to accept any aspect of a transmission proposal and it is open to Coimisiún na Meán and ComReg to require alterations to any part of the transmission plan as part of contract negotiations with any successful applicant. Care should be taken in selecting transmitter locations, particularly in urban areas, to avoid de-sensitising domestic receivers in the immediate area.  Transmitters should therefore be located on elevated positions away from residential areas.  All VHF-FM transmitter installations must conform to the technical conditions set out in ComReg Technical document 12/04a which is available on ComReg’s website, www.comreg.ie 
] 


	Please provide the name and address for the proposed transmitter site and provide a brief statement outlining the suitability of the site:[footnoteRef:8]  [8:  When one or more transmitter site is being proposed please provide details for each site and the reason/s for the additional sites. A plan should also be provided describing how all of the transmission sites will operate together. Please note a technical broadcast licence is required for each transmitter site proposed. ] 


	


	Please provide the name of the owner of the transmitter site, or if rented, the name of the rental company:

	


	If required, has planning permission been sought and / or approved?

	


	Please provide the National Grid Reference to describe the exact location of the site in the form E: xxx, N: yyy, where E is the easting or C map coordinate and N is the northing or Y map coordinate. An accuracy of three digits for E & N is required. 

	


	Please provide a description of proposed service area / anticipated coverage:


	


	There may be constraints on the ERP which can be licensed. Are you willing to accept lower ERP if necessary?

	


	Please provide the height of the Antenna above ground level (AGL).

	


	Please provide the height of the proposed site above sea level (ASL).

	


	Please provide proposed antenna design and effective operating power.

	


	List other site occupants.

	


	Please provide the proximity of the other antennas or masts at the site in relation to the proposed antenna and mast.

	


	List the type of radio equipment being used by other occupants, including their receiving and transmitting frequencies.

	


	The name of a suitably qualified person or transmission company responsible for the transmitter installation.

	


	Describe the type of area surrounding the transmitter station, e.g.: urban dwelling, urban industrial, dense urban or rural.

	


	If and RDS licence is required, what eight, non-scrolling characters will be used to identify the station using RDS technology.

	















6. [bookmark: _Toc174694810] Financial and Business Plan
	[bookmark: _Toc174694661][bookmark: _Toc174694811]Income 

	Please list the main sources of income for the proposed service and the expected amount from each source (add rows as required).

	Current Income source
	€ Amount

	Applicant’s own funds
	€

	Sponsorship[footnoteRef:9] [9:  Advertising is prohibited on temporary radio services. ] 

	€

	Membership Fees
	€

	Donations
	€

	Grants
	€

	Fundraising 
	€

	
	

	Total Income currently available to run the service 
	€

	Expenditure 

	List the main sources of expenditure for the operation of the service proposed (add rows as required). 

	Expenditure source 
	€ Amount

	Pre-operational Expenditure
	€

	Staff 
	€

	Light/ heating 
	€

	Programming 
	€

	Training 
	€

	Rent 
	€

	Capital
	€

	
	€

	
	€

	Total Expenditure 
	€




	Previous Applicants: Audited and Management Accounts

	If the Applicant is a trading legal entity, please submit a copy of the most recent signed audited accounts, and a copy of the Applicant’s latest management or income and expenditure accounts. 
If no such accounts are available please provide equivalent financial details. 

	

















	Check Box: Document Required with completed Application Form
	· 

	Copy of Applicant’s Constitution and/or Certificate of Incorporation

	

	Completed Secretary’s Certificate[footnoteRef:10] [10:  Template Secretary Certificates for Company, Educational Institutions, and Co-operative Applicants are provided in Annex 1. ] 



	


	Indicative Programme Schedule


	


	Signed audited and / or Management Accounts (if available)

	

	Studio (if applicable) : A detailed studio drawing that includes the dimensions of the studios, technical facilities, news, office and administration areas, acoustic treatments.

	

	Quote for Libel Media Insurance (to be submitted with application. Should the application be approved – an executed copy of the Insurance Policy needs to be submitted during contract negotiations).

	


	







[bookmark: _Toc174694812]Annex 1: Template Secretary’s Certificates

[bookmark: _Hlk501038702]Template Secretary’s Certificate for a Company Limited by Shares 

I, (Insert Name), of (Insert Address), Secretary of (Registered Name of Applicant) ("the Company") / (“HEREBY CERTIFY as follows:-

A. The Company, which is registered in Dublin under CRO (Insert Number) has its registered office at (Insert Address)

B. The Directors of the Company are as follows:

	Name
	Address

	
	

	
	

	
	

	
	

	
	

	
	

	
	




C.	No Director of the Company is: - 

i. an undischarged bankrupt; 
ii. a person who is subject to restriction pursuant to Section 819 of the Companies Act 2014; or 
iii. a person who has been disqualified from acting as a Director pursuant to Part 14, Chapter 4 of the Companies Act 2014. 

 D.	(Insert Name), of (Insert Address) is the Secretary of the Company.

 E.	The Company has made all returns to the Companies Registration Office which it is legally required to make.

  F. 	   The company has authorised share capital of (€     ) divided in (   )    ordinary shares of (€X) each. (X) of such shares have been issued for a total consideration of (€X), and are held as follows:


	Name
	Address
	Share Class
	No. of Shares
	Consideration

	%

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





G. No resolution to wind up the Company has been passed and no notice of a meeting at which it is proposed to wind up the company has been issued or published. No petition has been presented or is pending to wind up the company, and no steps have been taken to place the company in receivership, or to have a receiver or examiner appointed.

Dated the (    ) (Month) (Year)

_____________________
Secretary 






















[bookmark: _Hlk501038721]Template Secretary’s Certificate for an Educational Institution

1. The [Insert Name of Educational Institution] is a [Insert nature of Educational Institution] that [Insert aims of Educational Institution].  The [Insert Name of Educational Institution] is established and governed in accordance with the provisions of [Insert details of relevant legislation].

2. The following are the Members of the Governing Body of [Insert Name of Educational Institution]

(i) Insert Name and Address of Member
(ii) Insert Name and Address of Member….

3. [Insert Name of Educational Institution] wishes to run a temporary sound broadcasting service for the term set out in Section 2 of this Contract.

4. The Secretary of [Insert Name of Educational Institution] is [Insert Name and Address]

5. The Governing Body has authorised [Insert Name and Address] and [Insert Name and Address] to sign this Contract on its behalf.  

Dated the 	of 		 201



_____________________________
SECRETARY	

















Template Secretary’s Certificate for a Cooperative Society

I, (Insert Name), of (Insert Address), Secretary of (Registered Name of the Cooperative) (the “Contractor") HEREBY CERTIFY as follows: -

A. The Contractor is an Industrial and Provident Society registered under the Industrial and Provident Societies Acts 1893-2014 No. (Insert Number). A copy of the Rules of the Contractor provides that the Contractor is not managed or operated with a view to generating profit and the Contractor shall not manage and operate the Licensed Service with a view to generating profit.
B. The Directors of the Contractor are as follows:
	Name
	Address
	Representing

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



C. No Director or Manager is: 
i. an undischarged bankrupt; 
ii. a person who is subject to restriction pursuant to Section 819 of the Companies Act 2014; or 
iii. a person who has been disqualified from acting as a Director pursuant to Part 14, Chapter 4 of the Companies Act 2014. 

D. (Insert Name) is the Secretary of the Contractor
E. (Insert Name) (Station Manager), of (Insert Address) is the Compliance Officer of the Contractor.
F. The Contractor has made all returns to the Register of Friendly Societies or equivalent body which it is legally required to make.


G. The members of the Contractor shall be 
1. [bookmark: _Toc174694663][bookmark: _Toc174694813](Membership Category as per the Rules of the Co-operative)
1. [bookmark: _Toc174694664][bookmark: _Toc174694814]…….
1. [bookmark: _Toc174694665][bookmark: _Toc174694815]……

H. No resolution to wind up the Contractor has been passed and no notice of any meeting at which it is proposed to wind up the Contractor has issued or been published.  No petition has been presented or is pending to wind up the Contractor, and no steps have been taken to place the Contractor in receivership, or to have a Receiver or Examiner appointed.

Dated the (   )   (Month)  (Year)

_______________________
Secretary

















[bookmark: _Toc174694816]Annex 2: Sample Template for Programme Schedule

Please see template option of Programme Schedule to be filled in and completed by the Applicant.
It is important to ensure the Programme Schedule is in line with the commitments set out in the PPS.

	Time
	Show Name
	Show Description

	
	
	For example - A magazine-style show featuring music, updates and / or contributions from local organisations, reviews of local events, an ‘On this Day’ feature, and ‘Thought for the Day.’ 

Includes - News, sports and weather bulletins.

	
	
	For example - A music-driven programme which includes chats and interviews with local personalities, travel information and gig guides. Community organisations will also be represented and featured on the programme.

Includes - News, sports and weather bulletins.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Close
	 








[bookmark: _Toc172113847][bookmark: _Toc174694817]Annex 3: Character Test

	RELEVANT PERSON CHARACTER TEST 
 

	 
This section must be completed and signed separately by each “relevant person” associated with the Applicant. 
 
Coimisiún na Meán, as a matter of policy, applies the character test to the Directors, Senior Managers (CEO, CFO and Programme Controller or equivalent positions) and Shareholders, whose shareholding constitutes a substantial interest in, or control, of the Applicant when considering applications for content provision contracts. In assessing character, the Coimisiún applies the ordinary meaning of the word and considers, in particular, if the relevant person, is a fit and proper person to hold a broadcasting, content provision or multiplex contract (as appropriate) with reference to the provisions of sections 66 or 137 of the 2009 Act (as appropriate) and in the context of its compliance with other relevant statutory and regulatory provisions.  
 

	 
i. Have you ever been convicted of an offence involving fraud or dishonesty?  
 
 
	 

	ii. Have you ever been restricted or disqualified as a Company Director, or convicted of any offence under the Companies Acts 2014 (as amended) in this jurisdiction or under equivalent legislation in any other jurisdiction?  
 
	 

	iii. Have you ever been adjudicated as bankrupt, become insolvent or entered into a voluntary arrangement with creditors, or had a receiver appointed to any of its assets, in this or any other jurisdiction?  
 
 
	 

	iv. Have you ever been a director of a company to which a receiver was appointed, which went into compulsory liquidation, creditors’ voluntary liquidation, examinership, or which made any arrangement with its creditors or class of creditors?  
 
	 

	v. Have you ever been convicted of an offence under any legislation by which Broadcasting and/or Wireless Telegraphy is regulated in this or any other jurisdiction?  
 
	 

	vi. Have you ever had a licence or contract issued by a broadcasting licensing body or any other statutory body suspended or revoked in this or any other jurisdiction?  
 
	 

	vii. Are you aware of any reason why it may not be a fit and proper person to be awarded a contract?  
 
 
	 

	Name:  
	Date:  

	Signature:  

	 
Relevance to Applicant:  
 

	 
Contact details:  
 
 
 


 
 
 
 















[bookmark: _Hlk171525565]Coimisiún na Meán
1 Shelbourne Buildings, 
Shelbourne Road, 
Dublin, D04 NP20, 
Ireland.

Telephone:  01 644 1200
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